Fort Bend County Human Resources

Open Positions — Revised 2/17/2017 (2:00 p.m)

External applicants please apply online at: www.fortbendcounty.jobs

301 Jackson St., #243
Richmond, Texas 77469

Job # DEPARTMENT JOBTITLE REQUIREMENTS GRADE/SALARY

17-019 Animal Services Animal Services Officer HS Diploma/GED; No previous experience required; 1 year Animal Services experience preferred. Strong organizational, verbal & written communication skills; PH Grade 6,
strong interpersonal skills. Valid Texas Driver License. Basic Animal Control Education. Euthanasia Training by State Health Dept. completed within 1 year of $1,091.20 biweekly
employment. Bilingual preferred. Works rotating weekends & holidays.

17-078 Behavioral Health Project Specialist Bachelor's degree in Behavioral Health Science or related field. Master's degree preferred. 3 years project management experience or supervision of complex PH Grade 11,

Services operations, preferably in health care and/or criminal justice systems. Data analytical skills are required. Proven proficiency with both oral & written $1,902.40 biweekly
communication skills. Organizational skills & the ability to complete multiple tasks a must. Strong interpersonal skills.

17-069 Clinical Health RN - TB Program/Case Associate’s degree in Nursing & State Certified Registered Nurse. Bachelor's degree in Nursing preferred. 5 years of experience in public or community health PH Grade 12,

Manager nursing. Good verbal & written communication, supervisory, & organizational skills. Must provide own reliable transportation (& proof of insurance). $2,199.20 biweekly
(Grant Funded) First Aid/CPR certification & Defensive Driving must be completed within 3 months of hire date. May be required to work weekends & holidays.

17-074 Clinical Health Licensed Vocational Nurse — HS Diploma/GED; Licensed Vocational Nurse (LVN). 1 year job related experience as a Licensed Vocational Nurse. Good verbal & written communication $20.00 per hour

skills; interpersonal skills. Valid Texas Driver License & reliable transportation; the position rotates between Missouri City, Rosenberg & Katy locations.
(PRN — As Needed) Requires 1-2 Saturdays per month for 4 hours. This is a part-time position, PRN-as needed, up to 29 hours per week. There will not be benefits offered.

17-079 Clinical Health Licensed Vocational Nurse HS Diploma/GED; Licensed Vocational Nurse (LVN). 1 year job related experience as a Licensed Vocational Nurse. Good verbal & written communication PH Grade 9,
Skills; interpersonal skills. Valid Texas Driver License & reliable transportation; the position rotates between Missouri City, Rosenberg & Katy locations. $1,384.00 biweekly
Requires 1-2 Saturdays per month for 4 hours. May be required to work after hours due to community needs.

17-027 Community Community Services HS Diploma/GED; 2 years exp., Supervisory skills. Prefer construction, building maintenance and/or lawn maintenance skills. Valid TX Driver's License. Work $13.64 per hour

Supervision & Restitution Facilitator-PT weekends/weekdays.
Corrections
17-005 Constable-PCT 3 Volunteer Resel;\lle Deputy HS Diploma/GED; Basic TCOLE. 1 year exp. OR 2 years of college (60 hours). Valid TX Driver License; firearms proficiency. VOLUNTEER
Constable

17-025 Constable-PCT 4 Volunteecr Resel;\l/e Deputy HS Diploma/GED; Basic TCOLE. 3 years full-time law enforcement exp. Valid TX Driver License; firearms proficiency. VOLUNTEER

onstable

17-003 Constable-PCT 1 Volumeecr Resel:‘lle Deputy HS Diploma/GED; Basic TCOLE. 1 year job exp. OR 2 years of college (60 hours). Valid TX Driver License; firearms proficiency. VOLUNTEER

onstable

17-024 Constable-PCT 2 Reserve Non-P;\Iid Deputy HS Diploma/GED; Basic TCOLE. 1 year job exp. OR 2 years of college (60 hours). Valid TX Driver License; firearms proficiency. VOLUNTEER

Constable

17-056 County Auditor Accountant Bachelor's degree in Accounting or other related field, CPA preferred. 5 years of job related experience, 3 years accounting/finance experience preferred. P/M Grade 11,
Knowledge of accounting & other finance-related areas. Strong verbal & written communication & organizational skills. $1,842.40 biweekly

17-028 County Tax Clerk Il HS Diploma/GED; 2 years job related experience. Strong computer skills & proficient in data entry; 10-Key by touch; Good verbal & written communication skils; AIC Grade 7,

Assessor/Collector good interpersonal skills; understanding of ethics-confidentiality issues. Ability to multi-task & determine priorities; research, report & resolve problems. $1,134.40 biweekly

17-006 District Clerk Clerk IIl HS Diploma/GED; 1 year general business experience. Good computer (MS Office), data entry & math skills; Good verbalfwritten communication & comprehension AIC Grade 7,

(4 positons) skills. Must be flexible with work assignments & location. Proof of liability insurance; overtime may be required. Must make frequent court attendance & have no $1,134.40 biweekly
visible tattoos. TYPE 40 WPM

17-036 District Clerk Court Clerk - PT HS diploma/GED; strong filing skills, typing preferred but not required; strong verbal & written communication skills; good interpersonal skills. Valid Texas Driver $10.00 per hour
License & required auto insurance. Must make frequent court appearance & have no visible tattoos. 28 hours per week.

17-046 Drainage District Equipment Operator HS Diploma/GED; 1 year job related experience. Good driving skills, good verbal & written communication skills; good interpersonal skills; general working OIS Grade 5,
knowledge of & ability to operate required equipment. Valid Commercial Texas Driver License (or obtain within 89 days of employment). Herbicide & Insecticide $1,156.00 biweekly
Certification (or obtain within 6 months).

17-047 Drainage District Bridge Crew HS Diploma/GED; 1 year job related experience. Good verbal & written communication skills; good interpersonal skills; Must be able to swim & work at heights OIS Grade 5,
up to 25 feet. Good driving skills. Valid Texas Commercial Driver's License (or must be able to obtain within 90 days of employment). $1,156.00

17-048 Drainage District Engineer | Bachelor's degree in Civil Engineering or related field. 2 years experience in civil engineering or related field with general experience in HEC-HMS & HEC-RAS P/M Grade 12,
modeling programs. Extensive background in hydrology & hydraulics. Certified Foodplain Manager certification. Registered Professional Engineer preferred. $2,132.80 biweekly

17-049 Emergency Medical Paramedic | HS Diploma/GED; Certified Paramedic. 6 months FT employment as a Paramedic. Applicants must pass the Fort Bend County Emergency Medical Services EMS Grade P-1,

Service entrance written and skills examination. Subject to emergency call-in. Valid Driver License. $2,069.48 biweekly

17-050 Emergency Medical Paramedic Apprentice HS Diploma/GED; TX Certified or Licensed Paramedic. No previous exp. required. Ability to complete projects. Valid Driver License. EMS Grade P-A,

Service $1,910.09 hiweekly

17-051 Emerggncy Medical Paramedic - PT HS Diploma/GED; Certified or Licensed TX Paramedic. Maintain a valid State of TX Driver License. Up to 28 hours per week. $15.00 per hour

ervice

17-044 Emergency Medical Community Paramedic HS Diploma/GED; State of Texas Health Services certified or license paramedic. 3 years of pre-hospital experience; 1 year as a Paramedic Il with FBC or an PH Grade 11,

Service (Grant Funded) equivalent pre-hospital EMS service. Strong verbal & written communication skills; strong organizational & interpersonal skills. Completion of Community $1,902.40 biweekly
Paramedic orientation training including the Community Health Worker certification within 3 months of employment. Subject to 24-hour emergency recall.
Schedule requirements may involve working nights & weekends. Valid Driver License. This position in Grant Funded.

17072 Engineering Internship — GIS Assistant At least 1 year of course work involving ESRI's ArcGIS. Good academic standing at current or most recent college or university attended. No experience VOLUNTEER
necessary. Proficientin ArcGIS, MS Word, Excel, & Outlook. Strong attention to detail; meets deadlines; effective verbal & written communication. This
internship will begin the semester the applicant has indicated & end at the conclusion of semester. This is an unpaid position; approx.10-15 hours per week.

17-058 Environmental Health Sanitarian Bachelor's degree with 30 hours in basic or natural Science from an accredited school. Registered Professional Sanitarian with 1 year job related experience PH Grade 10,
as a Sanitarian or Sanitarian in Training. Basic knowledge of Consumer & Public Health through education & experience. Strong verbal & written $1,626.40 biweekly
communication & organizational skills; strong interpersonal skills. Valid Texas Driver's License. Requires evening & weekend work; on call to respond to
emergencies 24 hours a day.

17-068 FaCiliIiles Mgmt. & Temporary Custodian Less than HS Diploma/GED; 6 months of job related experience. Valid Texas Driver License. Duration: 3 months. $8.00 per hour

Planning
17-080 Facilities Carpenter HS Diploma/GED; Trade School Certificate. 3 years job related experience. (6 years documented carpentry exper. in addition to 3 years required exper.may OIS Grade 7,
Interdepartmental (2 positions) substitute for Trade School Certificate). Basic structural design knowledge, including layout, form building, rough framing, & inside and outside finishing. Must $1,369.60 biweekly
Construction have ability to work from blueprints or create own building plan when needed. Strong math & geometry skills necessary for carpentry calculations; ability to figure
cost & projected completion date. Valid TX Driver License, CDL preferred. Position is funded for a Special Project & end date is unknown at this time.

17-059 Fairgrounds Custodian - PT HS Diploma/GED; _Previous experience preferred. Valid Texas Driver License required. Up to 28 hours per week. $10.00 per hour

17-081 Fire Marshal Investigator / Inspector HS Diploma/GED; 1 year job related experience. Strong computer skills; verbal & written communication; strong interpersonal skills. Good organizational skills, LE Grade 10,
ability to complete assigned tasks within tight deadline. TCOLE Basic Peace Officer, TCFP Basic Arson Investigator, TCFP Basic Fire Inspector. $1,802.40 biweekly

17-040 Information Database Administrator Bachelor's degree in Computer Science, Information Systems or related field preferred. (HS Diploma/GED & 4 years of relevant professional relational database IT Grade 14,

Technology management experience in addition to the required 7 years experience may be substituted for the Bachelor's degree). 7 years of job related experience. $2,815.20 biweekly
Knowledge of SQL; experience with maintenance scripts, logging, & database recovery; strong multi-platform system & application programming skills; strong
analytical & system design skills; good verbal & written communication skills; interpersonal skills. Requires experience in database administration, project analysis
& application and system programming.

17-014 Sienna Library Library Assistant-PT-Adult HS Diploma/GED & 2 years of college; relevant work experience preferred; typing & keyboarding skills; computer skills involving use of the Internet & database $10.25 per hour

17-039 Sienna Library Library Assistant-PT-Youth searching; good communication skills; ability to bend, stoop, reach, lift library materials up to 25 Ibs. Requires evening/weekend hours. 24 hours per week.

17-041 University Library Library Assistant-PT-Youth

17-052 Cinco Ranch Library Library Assistant-PT-Youth

17073 George Memorial Library Assistant-PT-Adult

17-062 Library Administration Network Specialist Associate’s degree in Network Administration and/or CCNA certification with an emphasis in security, active directory, & group policies. 1 year job related AIC Grade 9,
experience. Strong technical background in networking, telecommunications & security. Strong computer skills with knowledge of several platforms; strong $1,333.60 biweekly
verbal & written communication skills. Ability to complete assigned tasks within tight deadlines & prioritize own work; must stay informed of technological
advances in the computer industry.

17-013 First Colony Library Librarian | - Master's degree in Library Science from an American Library Association accredited school. Knowledge of current library practices & technologies. No A/C Grade 10,

17-033 Missouri City Library Adult Services previous experience required. Computer skills, good verbal & written communication skills; organizational skills & interpersonal skills. Ability to complete $1,399.20 biweekly
assigned projects in a timely manner. Night & weekend work required.

17-064 George Memorial Senior Communications HS Diploma/GED; 1 - 2 years of specialized training in computers or technology field. 1 year job related experience. Must have strong computer skills with AIC Grade 8,
Library Technician experience with hard-drive replicators, MS SMS, Active Directory, basic network skills including WiFi, A+ or equivalent, Windows Server 2000/2003, Windows $1,214.40 biweekly
Administration — SP professional, MS Visio, MS Office 2003, Exchange server is a plus. Strong verbal & written communication skills; interpersonal skills; must stay informed of
Technology new technological advances & trends in the computer industry. Ability to prioritize work & complete assigned tasks within tight deadlines.

17-037 First Colony Library Library Clerk - PT Must be 16 years of age or older. HS Diploma/GED preferred. Strong computer skills; keyboard & typing skills; good communication skills & ability to interact $9.25 per hour

17-038 Cinco Ranch Library easily with the staff & public. Ability to understand & carry out instructions. Position requires evening & weekend hours; 24 hours per week.

17-082 George Memorial Library Paraprofessional — Bachelor's Degree in related field; 1 year job related experience. Computer skills; good verbal & written communication, organizational skills; interpersonal A/C Grade 8,

Library Youth Services skills & ability to deal effectively with the public, other employees, & elected officials; ability to complete assigned tasks in a timely manner. $1,214.40 biweekly
INTERNAL Requires evening & weekend work. Deadline to apply: Friday, February 24, 2017 at 5:00 pm.

17-054 Parks & Recreation Area Supervisor HS Diploma/GED; 2 years of college preferred; 7 years job related experience. Ability to understand & carry out instructions; general working knowledge of & OIS Grade 9,

ahility to operate required equipment. Good verbal & written communication skills; interpersonal skills. Valid Texas Commercial Driver License. $1,629.60 biweekly



https://external-fortbendcountytx.icims.com/

17-055 Parks & Recreation Park Worker | - PT HS Diploma/GED; 2 years job related experience. Good computer & typing skills; verbal & written communication; organizational & interpersonal skills. Ability $12.00 per hour
(5 positions) to complete assigned projects in a timely manner. Work location: Four Corners Community Center, Kitty Hollow, Gordon Ranch & Kendleton Parks. Up to 29
hours per week, & working weekends.

17-075 Parks & Recreation Park Operator Il HS Diploma/GED; 2 years job related experience. Ability to understand & carry out instructions; general working knowledge of & ability to operate required 0OJS Grade 5,
equipment. Good verbal & written communication skills; interpersonal skills. Valid Texas Commercial Driver License. $1,156.00 biweekly

17-053 Road & Bridge Laborer in Training HS Diploma/GED; 6 months work experience. Previous construction experience preferred. Good interpersonal skills; must be able to follow instructions and OIS Grade 4,
complete assignments within time. Valid Texas Driver License; must obtain a Commercial Driver License within 6 months of employment. $1,065.60 biweekly

17-007 Sheriff's Office Volunteer Rhesef;ve Deputy HS Diploma/GED; Basic TCOLE certification. 1 year job exp. Valid TX Driver License; firearms proficiency. VOLUNTEER

Sheri

17-008 Sheriff's Office Deputy Sheriff HS Diploma/GED; currently holds or *eligible to hold a Peace Officer license (TCOLE); *at time of application must have passed a Basic Police Academy & passed the LE Grade 9/4,
TCOLE Licensing Exam. 1 year experience performing peace officer/telecommunication/correctional officer duties; OR 2 years military service w/ an honorable $1,706.40 hiweekly
discharge; OR 30 credit hours w/ cumulative GPA of 2.0 from accredited college or university. Valid TX Driver License.

17-009 Sheriff's Office Telecommunications Officer | HS Diploma/GED; Must be a US Citizen; 1 year full time work related experience. Good computer skills; written & verbal communication skills; “Criti-call” candidate CS Grade 9,
test; data-entry/dispatch simulation test score of 3014 KPH or above; good interpersonal skills & ability to deal effectively with others. Auditory acuity (with or $1,404.00 biweekly
without assistive hearing devices) in use of all telecommunications equipment. Must be eligible for licensing by TCOLE. Must successfully complete Basic
Telecommunication TCOLE Licensing within 12 months of employment & NCIC/TCIC Full Access Course (16 hours); All TCOI special requirements in addition to
mastering all police & EMS radio capabilities. Must be able to work rotating shifts.

17010 Sheriff's Office Records Clerk HS Diploma/GED; 6 months job related experience. Good computer & typing skills; 10 key calculator by touch; 70% proficiency in basic Microsoft Word & Excel; AIC Grade 5,
working knowledge of database software; bookkeeping & organizational skills. TCIC/NCIC Less than Full Access within first year of employment. TYPE: 35 WPM $993.60 biweekly

17-011 Sheriff's Office Detention Deputy HS Diploma/GED; Currently holds or eligible* to hold a Peace Officer License awarded by the Texas Commission on Law Enforcement (TCOLE). *At time of LE Grade 9/4,
application must have passed a Basic Police Academy & passed the TCOLE Licensing Exam. 1 year experience in a law enforcement agency performing peace $1,706.40 biweekly
officer, telecommunication, or correctional officer duties; or 2 years military service with an honorable discharge; or 30 semester credit hours with a minimum
cumulative GPA of 2.0 from an accredited college or university. Verbal & written communication & organizational skills; interpersonal skills. Valid Driver License.

Must maintain all requirements to be licensed as a peace officer under TCOLE rules. When duty assignment is in Detention Bureau, must obtain & maintain
correctional officer certification per TCOLE rules (this is not a prerequisite to assignment, may be completed after assignment starts).

17-065 Sheriffs Office Bonding Clerk HS Diploma/GED; 1 year job related exper. Strong Microsoft Office (Word, Excel, Access & Outlook) & Quicken skills. Good verbal & written communication & AIC Grade 5,
interpersonal skills. Must become a Notary Public. Flexible schedule including overtime, shift work, weekends & holidays is required. TYPE: 35 WPM. $993.60 biweekly

17-045 Social Services Social Services Coordinator Bachelor's degree in Social Work required; Master's degree in Social Work preferred or related field. 2 years of job related experience in social services or non- P/M Grade 10,
profit field. Management training & supervisory experience preferred. Strong computer & typing skills; strong verbal & written communication skills; strong $1,740.00 biweekly
interpersonal skills. Valid Texas Driver License. A member of the Social Workers Association/State of Texas preferred.

17-071 Social Services Case Manager Specialist Bachelor's degree in social work, psychology or related field; 4 years of experience providing service coordination for victims of crime. Good computer skills & A/C Grade 9,
proficient in data entry; good verbal & written communication skills. Good interpersonal skills. Bilingual English/Spanish preferred, but not required. $1,303.20 biweekly

External applicants, please apply online at www.fortbendcounty.jobs

*FBC Employees, please use the INTERNAL application located at the FBC Website/Employee Careers Page or eConnect!
Please visit Fort Bend County’s website or stop by the Human Resources Department to view additional job descriptions. Fort Bend County is an Equal Opportunity Employer that does not discriminate on
the basis of race, color, age, sex, religion, disability or national origin, or any other reason protected by law.


http://www.fortbendcounty.jobs/

